


REQUEST FOR STATEMENT OF QUALIFICATIONS

Planning, Design, and Preparation of construction documents for the Granite

Dells Gateway Park

DESCRIPTION: The City of Prescott, Arizona, solicits interest from qualified persons or
firms to provide planning, design, and preparation of construction documents for the Granite
Dells Gateway Park. Only persons or firms capable of providing the requested discipline
categories of professional services will receive consideration.

BID OPENING: Thursday, January 12, 2023, at 2:00pm City Council Chambers 201 S.
Cortez Street, Prescott, Arizona 86303.

In accordance with local and State law, sealed RSOQ will be received by the Office of the
City Clerk at 201 S. Cortez Street, Prescott, Arizona 86303, until 2:00pm on the date
specified above, for the services specified herein. Statements will be opened and read aloud
at the above noted date, time, and location. Any submittals received at or after 2:00pm on the
referenced date will be returned unopened.

The City of Prescott reserves the right to accept or reject any or all submittals, and waive any
informality deemed in the best interest of the City and to reject the submittals of any persons
who have been delinquent or unfaithful in any contract with the City.

Copies of the Request for Statement of Qualifications and Contract Documents are available
free of charge on the City’s website at http://www.prescott-az.gov/business-
development/purchasing/bid-listings/.

PUBLISH: November 27, 2022, and December 4, 2022


http://www.prescott-az.gov/business-development/purchasing/bid-listings/
http://www.prescott-az.gov/business-development/purchasing/bid-listings/
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I. GENERAL INFORMATION
The City of Prescott (hereinafter “City”) invites interested and qualified persons or firms
(hereinafter “firms”) to submit a written Statement of Qualifications (SOQ) for the planning,
design, and preparation of construction documents for the Granite Dells Gateway Park.

A. DESCRIPTION OF WORK
The City of Prescott invites qualified design firms to submit a statement of qualifications for
the planning, design, and preparation of construction documents for the Granite Dells Gateway

Park. The City is expecting the design to be complete and ready to bid for construction as of
July 1, 2023.

The project is located on City owned property approximately 3 miles North of downtown
Prescott in the iconic Granite Dells. This Park will serve as the Gateway to approximately 1600
acres of City owned land in the Dells including connectivity to the Peavine Trail a designated
National Recreation Trail. A conceptual plan has been developed and is attached. The Park
will include trails, ADA walking paths, utilities, pedestrian bridges, parking lot, restrooms,
natural play areas, pavilions and a small (3 AC +/-) lake.

Specific scope items include the following:

Researching all available information on the site

Performing a topographic survey

Geotechnical investigation

Preparing a drainage, grading, and SWPPP plan

Preparing a utility plan

Preparing a site plan showing the location of all amenities

Preparing an electrical plan in consultation with Arizona Public Service

Preparing project technical specifications and special provisions Including

ADA accessibility

e Facilitate public presentations/workshops to collect input from the public and
stakeholders

e The City is expecting the design to be completed and ready to bid for
construction as of July 1, 2023.

B. REQUESTS FOR INFORMATION
Firms who desire clarification of the procurement terms, selection criteria or submittal
requirements shall restrict their inquiries to written communications only. All
communications (other than delivery of the proposal as defined below) shall be addressed
to the City project representative at the following:

LaTona Jones
Contracts and Purchasing Administration
City of Prescott
latona.jones@prescott-az.gov

Requests for information must be received by the project representative prior to 5:00pm on
Thursday, January 5, 2023. Responses, or addenda as required, will be issued no later than
12:00pm on Monday, January 9, 2023. Receipt of addenda must be acknowledged on the
required form in the firm’s submission. It is the submitter’s sole responsibility to check
the City’s website for periodic updates or addenda.
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II.

STATEMENT OF QUALIFICATIONS EVALUATION CRITERIA
Responses to this request must be in the form of a Statement of Qualifications (SOQ), as
outlined in this document.

A. GENERAL REQUIREMENTS

Interested firms are required to submit information relative to their qualifications,
experience, project delivery approach, ability to meet the project’s goals and objectives,
and other criteria as listed. All information must be provided as requested for all firm
members and their key personnel to be assigned to this project.

The SOQ shall address the evaluation criteria and shall include the following:

e Cover letter indicating interest in providing services

e Location of the firm

e Statement of the firm’s understanding of the purpose and scope of the project

e Description of specific technical capabilities, qualifications, and years of prior
experience

e Brief resume for key project team members outlining their credentials and
experience

e Description of at least three (3) but no more than five (5) similar projects in
which the firm participated. Describe the firm’s role in the project and scope of
work that demonstrates the firm’s expertise. Provide the name and contact
information for each project

e Description of how the firm would approach, manage, and complete the project

e List of applicable Arizona professional licenses held, including license
numbers, and note whether licenses are held by firms or individuals

e List and provide a brief description of projects currently under contract with
other government agencies

e The City is expecting the design to be complete and ready to bid for construction
as of July 1, 2023

The City reserves the right to cancel this request, reject in whole or in part any and all
submittals, waive or decline to waive irregularities in any submittals, or determine not
to enter into a contract as specified if determined by the City to be in the City’s best
interests. The City assumes no liability for the cost of preparing a response to this
request.

. PROPRIETARY INFORMATION

All materials submitted in response to the solicitation, including samples, shall become the
property of the City and are therefore subject to public release, upon request, after the
Contract award. Firms shall clearly mark any proprietary information contained in its
submittal with the words “Proprietary Information”. Firms shall not mark any Solicitation
Form as proprietary. Marking all or nearly all of a submittal as proprietary may result in
rejection of the submittal.

Firms should be aware that the City is required by law to make its records available for
public inspection. All firms, by submission of materials marked proprietary, acknowledge,
and agree that the City will have no obligation to advocate for non-disclosure in any form
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nor will the City assume any liability to the firms in the event that the City must legally
disclose these materials.

. SUBMITTAL REQUIREMENTS
Statements shall be submitted as one original (not stapled or bound) along with a flash
drive with same submittal and must conform to this request.

The SOQ shall be limited to no more than ten (10) pages. Pages shall be letter size (8% x
11 inches), single-sided, with a minimum font size of 12. Combinations of text and graphic
material may be used at the firm’s discretion to appropriately communicate facts and
qualifications. Five (5) additional pages of appendices are allowed which may include
graphs, charts, photos, or additional resumes.

The cover letter shall not exceed two (2) pages and is exclusive of the page count limitation
for the SOQ. The letter shall be on the firm’s company letterhead and shall be signed by
an officer or principal of the firm with contracting authority.

Within the submittal package (preferably on the SOQ cover or within the cover letter),
provide all contact information including the firm’s name, address(es), email address(es),
website address, phone, and name(s) of principals. This information will be utilized for all
correspondence related to this request. Notification of the final list and assignment of
contracts will be delivered to the contact information as provided in the SOQ.

Do not include any fees or pricing related to this project with the SOQ submittal. These
materials will not be considered at this time and failure to comply with this provision may
result in the rejection of the submittal.

. DELIVERY OF SUBMITTALS

Sealed SOQs must be received before 2:00pm on Thursday, January 12, 2023, at the
City Clerk’s Office, 201 S. Cortez Street, Prescott, Arizona 86303, at which time all
submittals will be publicly opened in the City Clerk’s Conference Room.

Any submittals received at or after 2:00pm on the above-stated date will be returned
unopened. Firms are solely responsible for the delivery of their submittals to the above
location by the time and date specified. The City is not responsible for lateness of mail,
carrier, etc. The time and date stamp in the City Clerk’s Office shall be the official time of
receipt. Electronic or facsimile submittals will not be considered. Modifications to
submittals will not be considered after the 2:00pm deadline.

The outside of the submittal envelope shall indicate the name and address of the
respondent; shall be addressed to the City Clerk, City of Prescott, at the above address; and
shall be clearly marked:

Statement of Qualifications:
Granite Dells Gateway Park Planning
Due before 2:00pm on January 12, 2023



III1.

E. MINIMUM TEAM QUALIFICATIONS
Firms shall possess the qualifications and Arizona licenses as required by law, in addition
to having extensive knowledge, expertise and experience for the professional service
categories for which they apply. Selected firm will be required to execute and meet the
terms of the City’s standard Professional Services Agreement, including insurance
requirements, in a form acceptable to the City Attorney. Approval of the City Council may
also be required for award of a contract. A sample agreement is provided with this request.

EVALUATION CRITERIA

The SOQ shall clearly and accurately display the capability, knowledge, and experience
of the firm to meet the technical requirements of the request. Qualifications shall be
prepared simply and economically, providing a straightforward, concise description of the
firm’s ability to meet the requirements of this request. Emphasis shall be on quality,
completeness, clarity of content, responsiveness to the requirements, and understanding
of the City’s needs. The City is expecting the design to be complete and ready to bid for
construction as of July 1, 2023.

The SOQs will be evaluated by a Review Committee appointed by the City according to
the following criteria:

A. GENERAL INFORMATION
10 points possible
e Brief overview of the firm and legal organization of the company
e Applicable licenses held
e Submission requirements met

B. EXPERIENCE AND QUALIFICATIONS OF THE FIRM AND KEY PERSONNEL

50 points possible

e Demonstrated understanding of the purpose and scope of the project

¢ Demonstrated years of experience, specific technical capabilities, and qualifications for
the project

e List of comparable projects with work performed and reference information

e Names and locations of the key personnel proposed for delivering services

e Brief resume for each key team member describing their experience, background, and
notable projects

C. PROPOSED PROJECT APPROACH

10 points possible

A key element to successful partnerships is the availability and accessibility of selected

firms to City staff and local citizens. Firms must demonstrate that the necessary personnel

are available within a reasonable time to attend meetings, conduct field investigations and
complete other local services as may be required.

e Description of how the firm would approach, manage, and complete required services.
Identify and include a detailed discussion of specific areas that will require special
attention and/or innovative approaches.

o Identify the location of the firm’s principal office and local office (if applicable)




IV.

D. VALUE ADDED KNOWLEDGE AND EXPERIENCE

25 points possible

The firms hired by the City must be familiar with local community needs, standards,

historical challenges, local codes, and site conditions.

e Explain why your firm is particularly qualified to perform the required services in the
Prescott area. Demonstrate the firm’s knowledge of local geology, climate practices,
rules, regulations, and procedures as they relate to the project

e List of projects currently under contract with other government agencies

e Specific experience of the firm within Arizona

e Specific experience of the firm with the City of Prescott

E. OVERALL EVALUATION
5 points possible
This is to be determined by the Review Committee. No submittal response is required.
Information obtained from the SOQ and from any other relevant source, in addition to past
experience with the City, may be used in the evaluation and scoring process for this item.
e Overall quality of the SOQ evidencing interest in providing services
e Overall evaluation of the firm and its perceived ability to provide the required services

EVALUATION AND SELECTION PROCESS

To qualify for evaluation, the SOQ must be submitted on time and materially satisfy all
requirements identified in this request. If, in the judgment of the City, an SOQ does not
conform to the format specified herein, or if any section is absent or significantly
incomplete, the City reserves the right to reject the submittal.

A. OVERVIEW
This is a qualifications-based selection process as authorized by A.R.S. § 34-604. The
process will involve an evaluation and scoring of each firm’s qualifications and
relevant experience, as indicated in its SOQ. A Review Committee appointed by the
City for this procurement, will individually evaluate the SOQs according to the criteria
and weighting as indicated for each category. Following evaluation of the SOQs, a
final list of the highest ranked firms will be determined for each service area. The final
list will remain in effect for a period of up to five (5) years from the date of issuance
by the City.

B. FINAL RANKING AND CONTRACT NEGOTIATION
Using the individual Review Committee member’s scores from the SOQs, the committee
shall rank the firms to generate a final list of at least three (3) but no more than five (5)
firms. The City will then notify each of the candidate firms of the final rankings.

The contract will be for the term of one (1) year. The City will determine the value of the
contract based on projected City needs, available budget and the selected professional
service categories.

The selected firm will be required to execute and meet the terms of the City’s standard
Professional Services Agreement, including insurance requirements, Exhibit A, in a form
acceptable to the City Attorney. Approval of the City Council may also be required for
award of a contract.



C.

TERM OF CONTRACT
The contract resulting from this request shall commence when contract is fully executed,
for an initial period of one (1) year.

TERMINATION OF CONTRACT

The City reserves the right to terminate any part of or the entirety of any contract that may
result from this proposal, without cause and at any time with thirty (30) calendar days
written notice. In such case, the consultant shall be paid for services rendered through the
date of the termination notice, and the results of all such work through that date shall
become the property of the City.

PROTEST POLICY

Any protest to the solicitation or award must be filed with the City Clerk’s Office by 4:00
PM up to ten (10) days after issuance of the final list. All such protests shall be in writing
and contain the following: 1) Name, address, email address and telephone number of the
interested party; 2) Signature of the interested party or its representative; 3) Identification
of the purchasing department and Project name; 4) Detailed statement of the legal and
factual grounds for protest including copies of relevant documents; and 5) Form of relief
requested. Protesting parties must demonstrate as part of their protest that they made every
reasonable effort within the schedule and procedures of this solicitation to resolve the basis
or bases of their protest during the solicitation process, including asking questions, seeking
clarifications, requesting addenda, and otherwise alerting the City to perceived problems
so that corrective action could be taken prior to the selection of the successful firms. The
City will not consider any protest based on items which could have been or should have
been raised prior to the deadline for submitting questions or requesting addenda. The filing
of a protest shall not prevent the City from executing an agreement with any other proposer.

ATTACHMENTS

COF >

INSURANCE REQUIREMENTS

SAMPLE PROFESSIONAL SERVICES AGREEMENT
CONCEPTUAL SITE PLAN

AERIAL IMAGE OF PROPOSED SITE
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Professional Services Insurance Requirements
Exhibit B

(B) City and Professional waive all rights against each other and their directors, officers,
partners, commissioners, officials, agents, sub-contractors, and employees for damages
covered by property insurance during and after completion of the Services.

(C) All insurance required pursuant to this Agreement must be written by an insurance
company authorized to do business in the State of Arizona, to be evidenced by a Certificate
of Authority as defined in A.R.S. § 20-217, a copy of which certificate is to be attached to
each applicable bond or binder.

(D) Prior to commencing work under this Agreement, the Professional shall provide City with
evidence that it is either a “self-insured employer” or a “carrier insured employer” for
Workers’ Compensation as required by A.R.S. § 23-901 et seq., or that it employs no
persons subject to the requirement for such coverage.

(E) Notice of Cancellation: With the exception of a ten (10) day notice of cancellation for
non-payment of premium, any changes material to compliance with this contract in the
insurance policies above shall require a thirty (30) day written notice.

(F) Acceptability of Insurers: Insurance is to be placed with insurers with a current A.M.
Best's rating of no less than A-VII, unless otherwise approved by the City of Prescott Risk
Management Division. All insurance is to be placed with an insurer admitted in the state
in which operations are taking place.

(G) Verification of Coverage: Professional shall furnish the City with certificates of insurance
(ACORD form or equivalent approved by the City) as required by this Contract. The
certificates for each insurance policy are to be signed by a person authorized by that insurer
to bind coverage on its behalf. Please note the contract number on the Certificate.
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XIV.

any jurisdiction to so-called "moral rights" or rights of droit moral with respect to the
Deliverables.

A. All Intellectual Property Rights in all documents, data, know-how, methodologies,
software, and other materials provided by or used by Professional in performing the
Services and developed or acquired by the Professional prior to or independently of this
Agreement (collectively, "Pre-Existing Materials”) shall be owned exclusively by
Professional and its licensors. Professional hereby grants City an irrevg perpetual,
fully paid-up, royalty-free, worldwide, non-exclusive license to use,
distribute, transmit, modify (including to create derivative works
made, sell, offer to sell and otherwise exploit any Pre-Existin
incorporated in or otherwise necessary for the use of the Deliverables
and to the Pre-Existing Materials are expressly reserved by P
Professional understands that the Intellectual Property
used by the City for the purposes of construction a
for the use, sales, marketing, repair, maintenance
and/or further development of the Project or a

such purposes. The Professional may pgFations and details
included in the Intellectual Propert ‘
specifically for the Project.

B. This license shall extend to tho i 3 by the City for Project purposes,
including other professionals.

C. The license granted hereunder sh
“Architectural Works”
as amended from
exclusive licenses from
hereunder shall survive an
Project.

gs included in the definition of
ral Works Copyright Protection Act,
| shall obtain, in writing, similar non-
iondls, and Subcontractors. The license granted
of the Agreement and the completion of the

Upon comRg
Professional

or termination of the Agreement for any reason, the
ity full sized and usable copies (including any and all

INDEPENDENT CONTRACTOR: Professional is an independent contractor of the City,
and, as such, the Professional is not a City employee, and is not entitled to payment or
compensation from the City, or to any fringe benefits to which City employees are entitled.
As an independent contractor, the Professional further acknowledges that it is solely
responsible for payment of any and all income taxes, FICA, withholding, unemployment
insurance, or other taxes due and owing any governmental entity whatsoever as a result of
this Agreement. As an independent contractor, the Professional further agrees that it will

Professional Services Agreement Page 7 of 12
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